THE RIGHT TO INFORMATION
(SUBORDINATE COURTS AND
TRIBUNALS) RULES, 2006*

In exercise ol the power conferred by Sub-Section (1) af Section 28 of the Right ta Information
Act, 2005, read with Article 235 of the Constitution of India, the High Court of Kerala
hereby makes the following rules in respect of Courts subordinate Lo the High Court and
Motor Accidents Claims Tribunals.

r-a

(2)

These rules shall be called the Right to Infarmation (Subardinate Courts and Tribunals)

Foules, 2006,

They shall come into force with effect from the date of publication in the Kerala

GCazeette.

{1J. In these rules unless, the context otherwise requires:

{a) “Act’ Means the Right to Information Act, 2005 (Ne. 22 of 2005):

{E) “Appellate Authority’ means the officer designated as such by the Chief Justice of
Kerala High Court;

(¢} “Court” means a Court subordinate to the High Court of Kerala and includes Motor
Accidents Claims Tribunals;

(d) “Public Information Officer’ means the Public Information OFfficer natified as such
by the Presiding Officer of the Subordinate Court of Tribunal and includes Assistant
Public Information Officer:

() ‘Form’ means the form appendced to these rules;

{f) "High Court' means the High Court of Kerala,

tg) “Officer” means an official of the Court of Tribunal having custody of the recards ar
information’s requisitioned;

(h) ‘Section' means a scction of the Act,

Words and expressions used but not defined in these rules shall have the same meaning

25 assigned to thern in the Act.

The Presiding Officers of the Court shall make every endeavour to make available as

much infermation relating o the administration and functioning of the Court as possible

fer public information, in the notice board of the courts/website of the High Court /

Ciovernment.

Application for seeking information:-

Any person seeking information under the Act shall make an application in Form A to



the Public Information or the Assistant Public Information Officer with remittance of
required fee, as prescribed by notification published by State Government or High
Court.

The Public Information Officer shall assign a number to the application. If the application
is accompanicd with the proof for having paid the prescribed fee, it shall be acknowledged
in form ‘B’. Application without accompanying such proof of remittance shall be
rejected and the applicant intimated as in Form *C’

The PPublic Information Officer shall maintain a register as stipulated in Annexure-].,

The Public Infarmation Officer shall ensure that the information sought is collected and
furnished with in the time stipulated in the Act

Every officer of the Court/Tribunal, wha is in charge of the file or material containing
the information requisitioncd shall furnish the information to the Public Information
Officer, correctly and precisely without delay. The officer conveying the information
shall be responsible for it accuracy and correctness.

10. If the information is in the custody or charge of two or more oflicers, the information

shall be furnished by their common superior officer.

11. IF the officer is of the view that the information requisitioned attracts any of the

provisions in Scction 8 or 9 of the Act, he shall intimate the Public Information OfTicer
of the fact in writing. [T a part of the information can be fumished as per the rules, the
part shall be furnished.

12. No application for information or document relating lo any judicial proceedings shall be

entertained under these rules.

13. No application for information or document relating to a policy matter under

consideration shall be entertained.

14, If the information sought is net available in the Court, the Public Information Officer

shall forward the application to the Public Authority concemed.

15. (1) Appeal under Sec. 19 shall be in Form ‘D" and shall be accompanicd with remitiance

of required fee, as prescribed by notification published by the State Government or
High Court and an attested copy of the decision assailed.

{2) Onreceipt of the appeal, the Appellate Authority shall after giving the appellant an
opportunily of being heard, endeavour to dispose it of within thirty days from the
date on which it is presented. A copy of the decision shall be fumished to the
appellant and to the Public Information Officer.

(3) The Appcllate Authority shall maintain a Register as in Annexurc-11.

(4) The Public Information Officer shall carry out the decision of the appellaie authority
within such period as ordered by the Appellate Authority.

16. The Public Information Officer shall charge fee at the following rates:

{2) Rs. 10 on every application in Form A.

{B) Rupees two for cach page (in A-4 or A3 sice paper) created or copied;
{c) Actual charge or cost price of a copy in larger size paper;

(d) Rs. 50 per floppy/CD Diskette;
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(¢} For inspection of records, Rs. 10 for the first hour; and a fec of Rs. 30 for each
additional hour (or fraction thereof) thereafter,

{f) The fee for filing Appeal shall be rupees fifty.

, The applications for information shall be retained for one year after its dispesal. The

Register shall be retained for 20 years.

Annexure - 1
REGISTER OF APPLICATIONS FOR INFORMATION
{See Rule 7)

Mumber assigned to the application
Details of the fee remitted

(Mode of payment, date and amount)
Mame and address of the applicant

Mature of information scught and the officer of the
Courl/Tribunal who is in custody of the information

Date of which the information has
been requisitioned

Date of reccipt of information

Details of additional fee required to be Paid including
date of requisition, date of receipt and mode of remittance

Date of issue of information £ Date of communication
of rejection of application

Femarks

Annexure-11
[See Rule 15 {3)]

Number assigned to the appeal
Details of fee remitted
Mame and address of the appellant

Mame of the public Information/Asst. Public Information
Officer whoese order is appealed against.

Whether attested copy of the order is attached

[ate of decision of the Public
Infoermation Officer/Asst. Public Information OfMicer

Whether the appeal is filed within time

Datess of hearing

9. Datc of final order

10

I'T.

Date on which copy of order is Communicated to
the appellant and the Public Information Officer

Femarks




Form - A
APPLICATION FOR SEEKINGINFORMATION
{SecRule 5)
Application No. Details of fee rermitted Mode of remittance..........

To

The Public Information Officer,
Asst. Public Information Officer
Emakulam

1. Name of Applicant
2. Address for comespundence

3. Mature and details of information
required :
4. Indicate whether the applicant is a party

to the litigation, if information sought is
in respect of a case

5. The administrative Section or Officer
who 15 in custody of the file / matter,
if known to the applicant

Place :
Date Signature of the applicant

For Office use
Details of fee remitted for coy of document furnished
No. of Pages............... Mode of remittance..........conenieees AmMOUnE.......... Date........

Form - B
MNAME OF THE COURT / TRIBUNAL
ACKNOWLEDGEMENT
(See Rule 6)

0 LT T —— . JS——— . submitied by ...cciimmnieien -
acknowledged.

Date: (sd)

Public Information Officer

Asst. Public Information Officer



Form - C
(See Rule &)

MAME OF THE COURT / TRIBUNAL
Dated -

Ref:- Your application for information Mo ... dated ....... e

Sir f Madam,

[ o)

Ly

Ta

ed I

Your above application stands rejected for the reason that- ...
It iz not accompanied with proof for having remitted the fee prescribed.
¥ou have not produced proof for having paid additional fee required for issue of copy
of document requisitioned.

The information sought is prohibited to be issued under Section 8/9 of the Right to
[nformation Act.

The appeal, if any, should be preferred before the v Appellate
Authority within 30 days from ...

Yours faithiully,
Public Information Officer
Asst, Public Information Officer

Form - D
APPEAL UNDER SECTION 19 OF THE RIGHT TO [NFORMATION ACT, 2005
[See Rule 15 (1]

Appeal No.
(For official use)

Appellate Authority
Address:

Mame of the appellant

Address for communication

Marme of Public Information Officer
and Application No.

Date of submission of application

in Form A

Date of rejection of application or date
on which 30 days from submission of
Form A is aver



6. Reasoens for appeal

(a) Mo response received in Form B or
C within thirty days of submission
of form A g

(b} Aggrieved by the respensc received
within prescribed period (Copy of
the reply receipt be attached)

{¢) Grounds for appeal

7. Last date for filing the appeal
[See Rule 14 (1) (b)]

& Particulars of Information
{1} Information requested
(i) Subject
(1ii} Period

9. A foc of Rs, 50 for appcal has been renutted vide... ety LB S
dated .. oo

10. Date on whlrh capy ﬁf‘crrder is communicated
ta the appellant and the Public information Cfficer

Signature of Appcllant
E-mail Address, if any
Telephone Mo, (Office)
(Residenge)
Place :
Date :
{For office use)
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KERALA HIGH COURT
(RIGHT TO INFORMATION)
RULES, 2006*

[n exercise of the power conferred by Sub-Section (1) of Section 28 af the Right to Information
Act, 2003 the Chief Justice of High Court of Kerala hereby makes the following rules:
|. These rules shall be called the Kerala High Caurt {Right to Information) Rules, 2006.

2, They shall come into force with effect from the date of publication in the Kerala
Gareette.

3. [ In these rules unless, the context ntherwise requires:
{a) “Act’ Means the Right to Information Act, 2005 (Mo, 22 of 2005);

il *Appellate Authority” means the officer designated as sueh by the Chiel Justice of
Kerala High Court;

(c] “Public Information Officer” means the Public Information QMicer notified as such
by the High Court as per arder of the Chiel Justice;

(d) *Form' means the form appended 1o these rules;

ie) 'High Court” means the High Court of Kerala,

(N “Officer’ means an officer of the High Court not below the rank o Assistant Registrar.
(2] *Section’ means a section of the Act,

. Words and expressions used but not defined in these rules shall have the same meaning
as assigned to them in the Aet.

4. The Registrar Gieneral shall make every endeavour to make available as much information
relating to the administration and functioning of the High Court as pessible far public
information, in the Website of the High Court.

3. Application for seeking information:-

Any person seeking information under the Act shall make an application in Form A to
the Public Information Officer with remittance of required fec, as prescribed by
notification published by State Government or High Court.

'_”"If Public Information Officer shall assign a number to the application. If the application
15 accompanied with the proof for having paid the prescribed fee, it shall be acknowledged



|

10.

11

12.

13

15.

16.

in form * 3" Application without sccompanying such proof of remittance shall be rejected
and the applicant intimated as in Form ‘C’

The Public Information Officer shall maintain a register as stipulated in Annexure-|.

The Public Information Officer shall ensure thal the information sought is collected and
furnished with in the time stipulated in the Act.

Every officer of the High Court, who is in charge of the Gle or material containing the
information requisitioned shall furnish the information to the Public Information Officer,
correctly and precisely without delay. The officer conveying the information shall be
responsible for it accuracy and correctness.

If the information is in the custody or charge of Iwo or more officers, the information
shall be furnished by their common superior officer.

If the officer is of the vicw that the information requisitioned attracts any af the
provisions in
Section 8 or 9 of the Act, he shall intimate the Public Information Officer of the fact in
writing. [f a part of the information can be furnished as per the rules, the part shall be
furnished.

Noapplication for information or decument relating to any judicial proceedings shall be
entertaincd under these rules.

No application for information or document relating to a policy matter under
consideration shall be entertained.

. If the information sought is net available in the High Court, the Public [nformation

OfTicer shall forward the application to the Public Authority concerned.

(1) Appeal under Sec. 19 shall be in Form ‘D” and shall be accompanicd with remitiance
of required fee, as prescribed by notification published by the State Government or
High Court and an altested copy of the decision assailed.

(2) Onreceipt of the appeal, the Appellate Authority shall after piving the appellant an
opportunity of being heard, endeavour to dispose it of within thirty days from the
date on which it is presented. A copy of the decision shall be furnished 10 the
appellant and to the Public Information Officer.

1) The Appellute Authority shall maintain a Register as in Annexure-IL

{4) The Public Information Officer shall carry out the decision of the appellate authority
within such period as ordered by the Appellate Authonity.

The Public Information Officer shall charge fee at the following rutes:

(o) Rs. 10 on every application in Form A,

{b) Rupees two for each page (in A-4 or A2 size paper) created or copied;
(c) Actual charge or cost price of a copy in larger size paper;

(d) Rs. 50 per floppw/CD Diskette;

(e) For inspcction of records, Rs. 10 for the first hour; and a fee of Rs. 50 for each
additional hour (or fraction thereol) thereafter,

() The fee for filing Appeal shall be rupees fifty.



17, The applications for information shall be retained for one vear afer its disposal. The
Register shall be retained for 20 years.
Annexure - 1
REGISTER OF APPLICATIONS FOR [INFORMATION
(See Rule 7y
1. MNumber assigned to the application

2. Details of the fee remitted
{(Mode of payment, date and amount) :

3. Name and address of the applican t

4, Wature of information sought and the
officer of the High Court who is in
custody of the information

5. Drate of which the information has
been requisitioned

6, Date of receipt of information

7. Details of additional fee required to be
Paid including date of requisition, date
ef receipl und mode of remittance

B. Date of issuc of information / Date of
communication of rejection af
application

|9 Remarks

E Annexure-11
E [See Rule 15 (3)]

Kumber assigned 1o the appeal

Details of {ee remitted
Mame and address of the appellant

Whether attested copy of the order
is attached

Whether the appeal is filed within time
Diatess of hearing
i Daic of final order

- Date on which copy of order is
Communicated to the appellant and
the Public Information Officer

.l_i'_cmarks



Form - A -1
APPLICATION FOR SEEKING INFORMATION
(5ee Rule 5)
Application No. Details of fee remitted Mode of remiltance..........

Ta

The FPublic Information Officer,
High Court of Kerala
Ernakulam

. Mame of Applicam
2. Address for correspondence

3. Mature and details of information
requircd

4. Indicate whether the applicant is a party
to the litigation, if information sought is
in respect of a case :

5. The administrative Section or Officer
who is in custody of the file ¢ matrer,
if known to the applicant

Place :
Date Signature of the applicant

“For Office use
Details of fee remitted for coy of document furnished
Mo, of Pages........ouane Wode of remilance........oeienn Amount.......... Date.......

Form - B
THE HIGH COURT OF KERALA
ACKNOWLEDGEMENT
(See Rule 6)

Application No. ......ooiveerenens dated iy sUBMITEed BY v sins e eer e, is
acknowledged,

Date: (5d.)
Public Informatian Officer



Form - C
(Sce Rule @)

THE HIGH COURT OF KERALA
Kochi - 682 031
Dated :

R.cfi- Your application for information Ne. .............. dapads st

Sir / Madam,

(]

To

-

Your above application stands rejected for the reason that- ... ...
It is net accompanied with preof for having remitted the fee prescribed.
You have not produced proof for having paid additional fee required for issue of coy of
document requisitioned.

The information sought is prohibiled 1o be issued under Section &9 of the Right to
Information Act.

The appeal, if any, should be preferred before the ... Appellate
Authority within 30 days from ...............

Yours faithfully,

Fublic Information Officer

Form - D
APPEAL UNDER SECTION 1% OF THE RIGHT TO INFORMATION ACT, 2005
[SeeRule 13 (1))

Appeal Ko,
(For edhcial use)

Appellate Authority
Address:

Mame of the appellant
Address for communication

Name of Public Information Officer
and Application Mo,

Date of submission of applicalion

in Form A

Date of rejection of application or date
on which 30 days from submission of
Form A 15 over



6. Reasons for appeal
{#) Mo response received in Form B or
C within thirty days of submission
of form A :
() Agerieved by the response received
within preseribed period (Copy of
the reply receipt be altuched)
(c] Grounds for appeal
Last date for filing the appeal
[Soe Rule 14 (13 (k)]
8. Particulars of Information
(i) Infarmation requested
(i} Subject
(iii) Period
9. A foe of Rs. 50 for appw] has been 1emlt1ed VT o e e T
dated .. T
10, Date on '-.fhln;h copy of order is communicated
to the appellant and the Public information Officer

=1

Signature of Appellant
Place: E-mail Address, if any
Diate : Telephone Mo {OiTice) (Residence)

{For office usc)



